
MEMORANDUM 

: •LL DIVI 
XECUTI 

NS, DEPARTMENTS, AND PROGRAMS 
JUDICIAL and LEGISLATIVE BRANCHES 

TO 

FROM 

THE NAVAJO NATION 
RUSSELL BEGAYE PRESIDENT 
JONATHAN NEZ VICE-PRESIDENT 

Mar us C. Tulley, Departme Manager III 
Facilities M 'ntenance De.. ment 
Division of Genera ervices 

DATE 
	

: 19 September 2016 

SUBJECT : FMD ANNUAL WINTERIZATION SCHEDULE 

This memorandum is to inform all Navajo Nation Divisions, Departments, & Programs that our annual 
"Winterization" of all facilities on our current maintenance listing is scheduled to commence on Monday, 
03 October 2016. This process will include deactivating all cooling units and restoring all heating units to 
operational use. Once this process is completed, all heating units will remain active with all cooling units 
ceasing operation till spring 2017. 

All departments are encouraged to take preventive measures in preparation of our winter season with the 
following precautionary steps till next spring: 

1. If your facility is operating by propane services, ensure that you have sufficient propane 
by maintaining a supply no less than 50% at any given time. 

2. Set your facility thermostats at a recommended temperature of 70 0-72 0. During the 
winter season do not attempt to utilize any air cooling systems as this will potentially 
damage your facility heating/cooling system. 

3. At the close of business each day leave your bathroom/kitchen faucets hot and cold water 
dripping as this will prevent your water lines from _freezing or rupturing 

4. Do not use personal portable heaters in your facilities as this presents both a fire hazard 
and cause building electrical overloads resulting in electrical shortages that may damage 
facility electronic devices. 

Your active participation throughout this process will ensure your facilities remain at a safe comfortable 
temperature for both your department employees and visitors while further preventing your facility from 
having freezing or ruptured water pipes this winter season. Any requests for heating restoration services 
received prior to this starting date will be provided this notice as temperatures are expected to fluctuate 
between now and then. 

Your assistance and cooperation with the above notice is appreciated. If you should have any questions, 
please contact me at the number below. 
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